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Residential Letters Online
Completed In Process Reconsiderations

Continued Stay lefters prior to 9.1.2021 were emailed the RTF and do not appear online

Admit Date: 1. Click Letters tab on menu bar

Start Date

Enc Date e 2. For all FSP Youth admitted to your facility prior to August 2021, please use the Admit
Date Range 06/01/2021to 07/30/2021. New RTF admissions from August or after, will

/ 'l' _S@ use the true admit date range.
_\ e 3. Click Search button and find the FSP Youth by name. Click the View Letter link to

open or download the PDF file. (Ensure you view the latest approval letter by time
frame. Use the TAN on the current letter to submit the next Continued Stay)
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